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06 YTBEPKJICHUU aJIMUHUCTPATUBHOTO

periiaMeHTa MpeAO0CTaBICHUS] MYHULIUIIAIBHON

yCIIyTu «Opranuzanusi KOMIUIEKTOBaHUS

apXUBHOM CITy>KOBI apXUBHBIMH TOKYMEHTAMU»

B nensax ucnonHenus tpebopanuii denepanbHoro 3akoHa ot 27 wutoisg 2010
roga  Ne210-®3 «O6  opra"uzanuu  TOPEAOCTABICHUS  T'OCYJAPCTBEHHBIX
U MYHUIMTAIBHBIX YCIYT» MECTHas aIMUHUCTPALMSA 30JIbCKOTO0 MYHHUIIUITAIIBHOTO
paiioHa MOCTAHOBJISIET:

1.YTBepauTh mpuiaraempliii aJIMUHUCTPATUBHBIA PErJIaMEHT IPEAO0CTABICHUS
MYHUITUTIATBHON  yciayru «OpraHu3aiusi KOMIUIEKTOBAHHSI apXWBHOW  CITY>KOBI
apXUBHBIMU JJOKYMEHTaAMM.

2. OnyOiuKoBaTh HACTOSIIEE IMOCTAHOBJICHUE B razeTe «30JIbCKUE BECTH
U pa3sMecTUTh Ha OQUIMAIHLHOM CalTe MECTHOW aJIMHHUCTpAIMU 30JbCKOTO
MyHULIMNANBHOTO parioHa KbP.

3. KoHTpoJib 3a BBIMOJIHEHUEM HACTOSIIIETO IMOCTAHOBJICHUS BO3JIOKUTH Ha
YOPaBISAIONIETO JIelaMd MECTHOM aIMUHHUCTpALMU 30JIbCKOTO MYHUIIMIAIBLHOTO
paiiona A.A.baparyHoBa.

['maBa MecTHOM aAMUHHUCTPALUA
30J1bCKOTr0 MyHUIUIIANIBHOTO paiiona KbP P.X. TATOB



YTBEPX/IEH
IIOCTAaHOBJICHHUEM MECTHOW aJMUHUCTPALlUU
307bCKOT0 MyHUIIMNIANbHOTO paiioHa KbP

oT « 30» uronst 2021 r. Ne 542

AJIMMHHMCTPATUBHBIN perjiaMeHT

10 NPeJ0CTABJIEHUI0 MYHHIIUNIAJIBbHOMI yCJIYyrd
«Opranu3aumsi KOMILUIEKTOBAHUSI APXUBHOM €J1y:KObl apXUBHBIMHU JOKYMEHTaAMU»

1.001me moJaokeHus

1.1.IlpeameToM peryiupoBaHUS HACTOSIIETO aJMHUHHUCTPATHBHOTO PErJIAMEHTA SIBIISIOTCS
OTHOIICHHUS, BO3HMKAIONIME MEXIY IOPUAMYECKUMHU JIMIAMH W apXUBHOW CIYy>KOOW MeECTHOM
aIMUHUCTpalMd 30JbCKOr0 MyHUIMNaIbHOro paiiona KBP, cBsizaHHbIE ¢ MpeaocTaBICeHUEM
MYHHUIIMIIAIBHOM YCIYrM MO OpraHW3allid KOMIUIEKTOBAHMSI apXMBHOIO OT/AENIa apXUBHBIMU
JOKYMEHTaMHU.

1.2. AIMUHUCTPATUBHBIN periiaMeHT MPEAOCTaBICHIS MYHUITUTIAIBHON YCITyTH

«Opranu3ainys KOMIUIEKTOBAHUS apXUBHOUM CITYKObl apXHUBHBIMHU JOKYMEHTaMI» (J1anee -
aJIMUHHUCTPATHBHBINA PETJIAMEHT) pa3paboTaH B LEJSAX MOBBIMICHUS Ka4eCcTBa MPEIOCTABICHUS U
JOCTYIMTHOCTH MYHHMIIUTIATBHOM YCITYTH, OTIPEIETICHUSI CPOKOB U TIOCIIEI0BATEIILHOCTH ICHCTBHMA
(aIMUHUCTPATHUBHBIX MPOLIEAYP) NP MPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH.
1.3. MynununaneHas yciayra «OpraHu3anys KOMIUICKTOBAHUSI apXWBHOW CITY>KObI apXHUBHBIMH
JOKYMEHTaMu» (Jjajiee — MyHULIUIIaJIbHAs yCIyra) NpeAoCTaBIseTCs FOPUINYECKUM JIMLAaM JTH00 uX
YIOJHOMOYEHHBIM TPEACTaBUTENSIM, OOpaTUBLIMMCS C 3asBIEHHUEM O MPeI0CTaBICHUU
MYHUITMIIAIEHON yenyru (nayiee — 3asiBUTENb, 3assBUTEINH ).

1.4. TpeboBanus Kk mTOpsSAKY UHOOPMHUPOBAHUS O TpaBUiaX MPEAOCTABICHUS
MYHHIIUITAIEHOW YCITYTH:

1.4.1. 3asBurens auOO €ro MPEACTaBUTENb MOXET OOPaTUTHCS 32 TOJIYYEHUEM
HeoOxomuMoi WH(pOpMaMK JUIST TONYYCHUS MYHHIMMAIBLHON YCIYTH B apXHBHYIO CIYXOY
MECTHOM aJIMUHHUCTpAIMK 30JIbCKOTO MyHUIIUNaasrHOTO parioHa KBP (manee — apxuBHas ciyx0a)
o aapecy: Kabapauno-bankapckas PecnyOmuka, 30abckuii paiioH, . T. T. 3AIYKOKOaXe, Y.
Komcomonnckast, §89.

IIpuem rpaxkman ocymiecTBiageTcs: noHeAenbHUK-ATHUIA ¢ 09-00 mo 18-00 wyacos.
Brixonneie gHu: cy600Ta, BOCKpECEHbE.

Tenedon nns cnpaBok apxuBHOTO oTaena: §-866-37-41-1-41;

azpec o(UIMANTBHOrO caiiTa MECTHOW aJIMUHHCTPALUIO 30JCKOTO MYHHUIUIIAIBLHOTO
paitona KBP: e-mail:zolskiy r@kbr.ru;

aJIpec JIEKTPOHHON MOYTHI MECTHOW aJMUHUCTPALIMU 30JbCKOTO MYHUIIMIIAIBLHOIO paiioHa
KBP: e-mail:zolski_r@kbr.ru.

1.4.2 3asBuTenp MO0 €ro MPEACTABUTENh MOXKET TaKXKe OOpaTUThCA 3a MOJyYCHHEM
HEO0OXO0IUMO nHpopmaruu B ['ocynapcTBeHHOE OIOKETHOE yapexacHUE
«MHOTOGYHKITMOHANBHBIA IEHTP 1O TPEJOCTABICHUIO TOCYJApPCTBEHHBIX W MYHUIIUIAIBHBIX
yenyr Kabapnuno-bankapckoit Pecniyonukn» (nanee — I'BY «M®L»):

Kabapauno-bankapckas Pecrybnuka, 3ombckuil pailoH, m.r.T. 3anykokoaxe,  yi. Kotosa
H. 1. nom Ne 20;

rpa¢uk padotsl: ¢ 8 4. 30 muH. 10 20 4. 00 MuH., 6e3 epeprIBa, BBIXOJHON - BOCKPECEHBE.



anpec opunmranbHoro canta 'BY «MOIL» - mpuxop.pd;
anpec snexktporHoi mouTel [ BY «M®IIy - mfc@uslugikbr.ru;

tenedon s cpaBok B [BY «M®IL»: 41-5-06;
anpec (QenepanbHOil MHPOPMALMOHHOM cucTeMbl «EQUHBI TOpPTam TOCYAApCTBEHHBIX U
MYHUITUTIAIBHBIX YCIYT (PYHKITNN)» - Wwww.gosuslugi.ru.

1.4.3. IIpu oTBeTax Ha Tene(OHHBIE 3BOHKH JOKHOCTHOE JIUIIO MOJPOOHO, CO CCHUIKAaMH Ha

COOTBETCTBYIOIIME HOPMATUBHO-TIPABOBBIE aKThl, UHPOPMUPYET 3asiBUTENIEH IO HHTEPECYIOIINM HX
BonpocamM. OTBeT Ha TelNeQOHHBIN 3BOHOK [OJKEH COJep>KaTh HH(OPMALMIO O JOJKHOCTH
COTpYIHUKA, paMIINU, UMEHH, OTYECTBE MPUHSABIIETO TeleQOHHBIN 3BOHOK. Bpems paszroBopa He
JIOJIKHO MPEBBILIATh AECSITH MUHYT.

B ciyuae ecnu 171si MOATOTOBKHM OTBETa TPeOyeTCsl MPOODKUATEIEHOE BPEMsl, TODKHOCTHOE JIHIIO,
OCYIIECTBISIONIEE YCTHOE WH(DOPMHpPOBAHHME, MOXKET NPEIIOKHUTh 3aWHTEPECOBAHHBIM JIUIIAM
oOpatuThcs 3a HeoOxomumol wuHGOpMaleld B MHUCHbMEHHOM BHJE, JIMOO HAa3HAYHWTH JPYroe
y1o0HOE JJIs 3aMHTEPECOBAHHOTO JIMIIA BPEMS JUIsl yCTHOTO MH(POPMHUPOBAHUS (C yueToM rpaduka
paboTHI apXUBHOTO OT/IEINA).

Wudopmanus o TOpsAKEe NPEAOCTaBICHHH MYHHUIUIIAIBHOW YCIYTH pa3MeliaeTcss Ha

opuIMaILHOM CaliTe MECTHOW aJIMUHHCTPAIMK 30JICKOr0 MyHUIMTaNbHOTO paiioHa KBP B cetn
WNutepner, a Takke B (denepanpbHO wHPOpMAaNMOHHOW cuctemMe «EauHBIN  mOpTan
rOCY/IapCTBEHHBIX M MYHHUITUMAIBHBIX yCIyT ((pyHKIIHIT)»;

1.4.4. Ha uapopManimoHHOM CTEH/E, Pa3MEIICHHOM PSJIOM ¢ KaOMHETOM apXHBHOTO OT/IENA,
ounmanbHOM calTe MECTHOW agMHHHUCTpAaLUU 30JIbCKOTO MyHHIMNaigbHOro paiiona KbP u B
benepanbHOl MHDOPMAIIMOHHON cucTeMe «EaNHBIN MOpTan rocyAapCTBEHHBIX U MYHHUIIMITAIbHBIX
yenyr (byHKImiA)» B cetn MHTEpHET  pa3memiaercsl mepedeHb HEOOXOIUMBIX JOKYMEHTOB IS
MOJTyYEHUST MyHUITUTIATBHOH yeinyru. Tenedon mis cpaBok: 8-866-37- 41-1-41

2.CTtaHaapT npeaocTaBjieHHs] MYHHIUNIAIbHON’ yCayru

2.1. HanMeHoBaHMEe MyHUIMNAIBbHON yciyru: «OpraHu3anusi KOMIUIEKTOBAHUS apXUBHOU
CITy>kObl apXUBHBIMU JOKYMEHTaMMU.

2.2. MyHuIunanbHas ycliyra MpeoCTaBIsIeTCs] apXUBHOU CTy»k001#, a Takke ['BY «M®DIL».

B cootBercTBUM ¢ myHKTOM 3 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27 utonst 2010 roma
No2010-®3 «OO6 opraHuzanu MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHITUTIATBHBIX YCIYT»
CIEIMUATIUCT, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIIMIAIBHOW YCIyrd, HE BIpaBe TPeOOBATH
OT 3asBUTENSI OCYIIECTBICHHUS JCHCTBHI, B TOM WYHCJIE COTJIACOBAaHUH, HEOOXOIMMBIX s
MOJIY4EHUsI MYHUITUTIATBHON YCIIYTH M CBS3aHHBIX C OOpAIllCHHEM B MHBIE OpTaHbl M OpraHU3aIliH,
YYaCTBYIOIIUE B MPEIOCTABICHUA MYHUIUIAIBLHON YCIYTd, 32 UCKIIOYEHUEM TOJYYEHHS YCIYT,
BKJIFOYEHHBIX B IIEPEUECHb yCITyT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00sI3aTENIbHBIMU JIJIS
MPEAOCTABIICHUS] MYHULUITAJIBHBIX YCIIYT, YTBEPKACHHBI HOPMATUBHO-IIPABOBBIM aKTOM MECTHOM
aIMUHHUCTpanren 3016CKoro MyHununaisHoro paiona KbP.

2.3. Pe3ynpTaToM NpeioCcTaBiIeHUs MYHUITUITAIBHOW YCIYTH SIBIISETCS:

-IPUHATHE JOKYMEHTOB  IOPUJIMYECKOrO JIMIIA Ha XpaHEHHE B apXUBHBIM OTAEN U
MOJINUCAaHUE aKTa O MpuéMe-Tiepeade JOKyMEHTOB 00EMMHU CTOPOHAMH.

-ouIManbHBI OTKa3 B IPUEME JOKYMEHTOB.

2.4. Cpok npeocTaBIeHNs MyHUIIMITAIBHOW YCIIYTH.

Cpok UCHONTHEHHMs] THCHbMEHHBIX OOpalleHui ompenensieTcs B  COOTBETCTBHH  C
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, HE MOKET TmpeBbimate 30 nHed. B UCKIIOUMTENbHBIX
ciaydasix, a TaKKe B CJydae HampaBJeHUs 3ampoca, NPeayCMOTPEHHOTro 4acThio 2 ctatbu 10
OdenepanpHoro 3akoHa ot 2 mas 2006 roma Ne59-03 «O mopsiake paccMOTpeHHUs OOparieHHi



rpaxxnaan Poccuiickoit @enepanuny, yka3aHHBIH CPOK MOXKET OBITH TpOjJieH He Oosee yem Ha 30
JTHEHN C YBEJOMJICHHEM 3asiBUTENS O IPOJIEHUH CPOKaA.

2.5. IIpaBoBbIE OCHOBAHHUS JUIsl IPEAOCTABIECHNS MyHUIIMIIAJIBHOM YCIIyTH:

-Koncturynus Poccuiickoit @enepanuu ot 12 nexadps 1993 roaa;

-®OenepanpHbiit 3ak0H OT 27 uroist 2010 rona Ne210-D3 «OO6 opranu3zauu npe1ocTaBIeHUs
roCyJAapCTBEHHBIX U MYHUIUIIATIBHBIX YCIIYT»;

-Pacnopspxenne I1paButensctBa PD ot 17 gexabps 2009 roga Ne1993-p «O6 yrBepkaeHun
CBOJAHOTO  MEpPEYHs  IEepPBOOYEPEIAHBIX TOCYAApPCTBEHHBIX W MYHULUIAJIBHBIX  YCIYT,
MIPEAOCTABIIAEMBIX B JJIEKTPOHHOM BHJIE»;

-Oenepanbubiii 3ak0H OT 22 okTA0ps 2004 roma Nel25-®3 «O06 apxuBHOM Jielie B
Poccuiickoii enepanuny;

-OenepanbHblil 3akoH 0T 2 Mast 2006 roga Ne5S9-D3 «O mopsinke paccMOTpeHHs 00paleHui
rpaxxaaH Poccutickont @enepaunny;

-OenepanbHblil 3aKoH 0T 6 OKTsI0pst 2003 roa Nel31-D3 «OO6 0OmMX MPUHIMIIAX OpraHU3AIUH
MeCTHOro camoyrpanieHust B Poccuiickoit denepariumy;

-IIpuka3z MuHuCTEpCTBA KYJIBTYPBI U MACCOBBIX KOMMYHUKaIMii Poccuiickoi Denepanuu
ot 18 saBapst 2007 roga Nel9 «O06 yrBepxkaennu [IpaBun opranuzanuy XpaHeHUs, KOMIUIEKTOBAHUS,
ydeTa U UCTOJIb30BaHMsI JOKYMEHTOB ApXUBHOTO (hOH/IA Poccuiickoii @enepanuu U Jpyrux
ApXWBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHHIIUMAJIBHBIX apXHWBaX, My3esXx M OUOIHOTEKax,
opranusanusax Poccuiickoil akagemuun HAyK»;

-IOCTAaHOBJICHUE MECTHOM aJMHHUCTPALMU 30JIbCKOr0 MyHuUlnaiabHoro paiioHa KBP ot
«_» 2017 r., Ne «OO0 yTBepKIECHUH pErjaMeHTa MECTHOMH aJIMAHUCTpALH
30bCKOr0 MYHUIIUITATIBHOTO pailoHay;

-ITonoxenne 00 apXWBHOM CIy)0€ MECTHOW aJMHHHUCTPAIIMU 30JBCKOTO MYHHIIUIIAIBHOTO
paiioHa, yTBEPXKICHHOE IOCTAHOBICHHEM MECTHOM aJIMUHUCTPAIMK 30JbCKOTO MYHHIMIIAJIBHOIO
paitona ot 20 despamnst 2017 roxa.

2.6. IlepeueHb JOKYMEHTOB, MpHUJIaraeMbIX K 3asBieHUI0 (TprioxeHue No2 K HacTOsIIEMY
perIamenTy), JUlsl IPEA0CTaBICHUS] MyHULIMIIAIBHON YCIYTH:

- JIOKYMEHT, YJOCTOBEPSIOIIMMA JIUYHOCTh U JOBEPEHHOCTH JIMIA, YIOJHOMOYEHHOI'O Ha
IIPE/ICTAaBICHUE NHTEPECOB 3asIBUTES;

-yTBEPKJIEHHBIE DKCIIEPTHO-POBEPOUHON KoMuccuei ApxuBHoiu cimyx0b1 KBP onucu nen
MMOCTOSTHHOTO XpaHeHus (B 4-X SK3eMIUIApax) W ONUCH JeJd MO JUYHOMY CcOocTaBy (B 3-X
IK3EMILISIPax);

-UCTOpUYECKas CIOpaBKa O IOPUAMYECKOM Jule (Mpu TepBOM Mpuéme), TOMOTHEHHE K
HUCTOPUYECKOW CIIpaBKE CO CBEACHUSAMH 00 W3MEHEHHSX B Ha3BaHWHU, (QYHKIHSIX, CTPYKType
HMCTOYHHKA KOMILUIEKTOBAaHUS (MPU MOCIEAYIOUUX IpUeMax);

-cripaBka 00 OTCYTCTBMM JOKYMEHTOB, MOJJISKAIINX Tepeaadye Ha XpaHEHUE B apXUBHBIN
OTJIeJN, B CITy4ae, €CJIA OT/IEIbHBIC BUBI JOKYMEHTOB HE CO3JaBAINUCH WK OBLTH yTPAUCHBI.

[To BEIOOpY 3asiBUTENS 3asABICHUE W JOKYMEHTHI, YKa3aHHbIE B ITYHKTE 2.6. HACTOSIIETO
aJIMMHHUCTPATUBHOTO pErJIaMEHTa, MPEJICTaBISAIOTCS B MECTHYIO aIMHHHUCTPALUIO 30JIbCKOTO
MyHuInaneHoro paitona KbP nmocpencrsom:

- TMYHOTO OOpallleHus 3assBUTENS, YIOJTHOMOYEHHOTO MTPEICTaBUTEINSI 3asIBUTEIIS;

- HalpaBJICHHUS T10 MOYTE;

- C UCMOJIb30BAHUEM DJICKTPOHHBIX HOCUTEIICH;

- mocpenctBoM eauHoro moprtana (http://www.gosuslugi.ru) B ¢dopMe 3IEKTpPOHHOTO
JOKYMEHTA, TMOAMMCAHHOTO JJIEKTPOHHON NH(PPOBON TMOAMHUCHIO, IyTeM 3aloJIHCHHS B
YCTaHOBJICHHOM MOPsAIKE (hOPMBI 3asBICHUS O IPEIOCTABICHUN MYHUITUTIATHHON YCIYTH.



B cnyuae HanpaBieHus 3asBJIE€HUS B 2JIEKTPOHHOM (hopMe 3asiBUTENb BIIPABE MPUIIOKHUTh K
TaKkoMy OOpalieHn0 He0OX0IMMbIE IOKYMEHTHI M MaTePHAJIbI B JJICKTPOHHOU (hopMme.
2.7. B cooTBeTcTBUU ¢ TpeOOBaHUAMU MYHKTOB 1 U 2 cTathu 7 PenepaibHOTo 3aKOHa
or 27 wrona 2010 roma Ne210-®3 «OO0 opraHu3aluuu NPEAOCTABICHHUS TOCYIApPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT» YCTAaHOBJICH 3alpeT TpeOOBaTh OT 3asBUTEIIS:

-IpEJCTaBlIeHUss JOKYMEHTOB M HH(OpMalMM WIM  OCYUIECTBICHUS  JCHCTBHIA,
IIPE/ICTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMU
aKTaMM, PETYJIHMPYIOIIMMH OTHOILIEHHs, BO3HHMKAKOIIE B CBA3M C IPEIOCTaBICHUEM
MYHHMIMIIAJIBHON YCIIyTH;

-IpEeJICTaBIIEHUs] JOKYMEHTOB U WH(GOpMalluU, KOTOPbIE B COOTBETCTBUU C HOPMATHUBHBIMU
IpaBoBbIMU akTamMu Poccuiickoit ®@enepaiuy, HOpMaTUBHBIMU MPAaBOBBIMU akTamu KabapauHo-
bankapckoit Pecny0nuku ¥ MyHUIIMNIANBHBIMU MTPABOBBIMU aKTaMU HaXOMASTCS B PacHOpsHKEHUU
CTPYKTYPHBIX MOJpa3JeIeHui MECTHOM aJAMMHHUCTpAalMM 30JbCKOIO0 MYHHIMIIAJIBHOTO palioHa
KBP, npegoctaBisiioninx MyHUIUTTAIBHYIO YCIIYTY.

2.8. B mpenocTraBieHHMH MYHUIIMIIAIBHON YCIYTH MOXET OBITh OTKa3aHO B Ciydae

HapylieHusT TpeOOBaHMI, YCTAHOBIEHHBIX MYHKTOM 2.6 HACTOAIIETO aAMHHHCTPATHBHOTO
periiaMeHTa;

-JIOKYMEHTHI HE OTHOCATCA K ucTouHUKaM KomiuiekroBanust AD KBP;

-IOKYMEHTHI HE TIPOILIH TEXHUYECKYIO0 00paboTKY.

B cnywae orkaza 3asBuUTENIO HaIpaBisieTcs NHCbMEHHOE cooOleHne o0 OTKa3e B
MPEAOCTABIEHUH MYHULHUIIAJIBHON YCIYTU C Pa3bsICHEHUEM IMPUYMH, MMOCITYKUBIINX OCHOBAHUEM
JUISL OTKa3a.

2.9. OcHoBaHMi1 AJ1s1 OTKa3a B IPUEME IOKYMEHTOB HE UMEETCH.

2.10. HcuepnbiBaroliuii MepeYeHb OCHOBAHMM [JI1 OTKa3a B MPEJOCTABICHUHU
MYHULIMTIAIbHON YCIIYTHU:

-HEIpe/ICTaBJIeHUE WM MPEACTaBICHHE HE B MTOJIHOM 00beMe TIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABICHUS] MyHULIUIIAIIBHOW YCIIYTH;

-TEKCT 3asIBJICHUS HE MOJJIaeTCs MPOUYTEHHUIO;

-TEKCT  3asBJCHHUS  COJAEPKUT HEHOPMATHUBHYIO  JIEKCHKY M  OCKOpOUTEIbHbBIE
BBICKA3bIBaHUSI.

2.11. MyHununanpHas yciayra mpeaocTaBiseTcsi 0ecIiaTHoO.

2.12. MakcuManbHBIi CPOK OXHUIAHWS B O4YEpend TMPHU TMOJaue 3asBICHUS O
MPEOCTABIIEHUM MYHMUIMIIATBHOM YCIYyIM W TpH TOJYyYEHUH pe3ylbTaTra MpeloCTaBICHUS
MYHHIIUITATEHOW YCIIYTH HE JOJKEH MPEeBBIIaTh 15 MUHYT.

2.13. Cpox peructpauuu 3asBICHUS O MNPEJOCTAaBICHUM MYHHUIUIAIBHON YCIYIM He
JOJDKEH MpeBblaTh 30 MUHYT.

2.14. TpeGoBaHus K MECTaM MPEAOCTABICHHUSI MyHULIUTIAIBHONW YCIYTH:

[IpenocraBieHue rocyIapCTBEHHBIX (MYHHUIIMIAJIBHBIX) YCIYT  OCYIIECTBISETCS B
CHeIHaIbHO BBIEIEHHBIX JJIs ATHX I[eJIel TOMEIECHUSX.

Jns 3asBUTENEd MOJDKHO OBITh 00ECIeUYeHO YA0OCTBO C TOYKH 3PEHHUS TEIIeXOIHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.

[IyTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTAa N0 MOMEIICHUN MpHeMa W BBIIAYH
JIOKYMEHTOB JIOJDKEH OBITh 000PYI0BaH COOTBETCTBYIONTUMHU HH(POPMAITMOHHBIMH YKa3aTEIsIMHU.

B cnyuae ecnu umeeTcss BO3MOXKHOCTb OpPraHU3allMM CTOSIHKUA (MAPKOBKH) BO3JIE 3/IaHUS
(cTpoeHus), B KOTOPOM pa3MEUIEHO IIOMELIEHWE TIpueMa U  BbIAYU  JIOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSIHKA (MTAPKOBKA) /YIS IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOpTa 3asiBUTENEH. 3a
MOJTb30BaHNUE CTOSTHKOU (TTApKOBKOM) € 3asIBUTENICH TIaTa He B3UMAETCA.

Jl71s MapKOBKH CIIENMAIbHBIX aBTOTPAHCHIOPTHBIX CPEACTB MHBAIMUIOB Ha Ka)JOH CTOSHKE
BBIIETISIIOTCS MECTa, KOTOpbIE He JOJHKHBI 3aHUMAaTh MHbIE TPAHCIIOPTHBIE CPECTBA.



Bxon B momenieHue npuemMa M BblAAYM JOKYMEHTOB JOJKEH oOecreuuBaTh CBOOOHBIN
JOCTYH 3asBUTEJNIEH, ObITh 000PYIOBaH YAOOHOMH JIECTHULIEH C OPYYHSMH, IIUPOKUMH IPOXOJIaMH,
a Tak)Ke MaHAyCcaMHt IS IepeIBIKEHHSI KPECe-KOJISICOK.

Ha 3pmanuu psgoM ¢ BXOAOM JOJDKHA OBbITH pa3MmelnieHa HH(pOpMalnuoOHHAs TabanuKa
(BBIBECKA).

@acaz 31aHMs JODKEH OBITH 00OPYIOBaH OCBETUTENBHBIMU MPHOOpaMH, MO3BOJISIOIIUMHI
MOCETUTEISIM 03HAKOMUTBCS ¢ HH(OPMALIMOHHBIMU TaOJIMUKaMHU.

[Tomemenuss mpueMa M BbAAYM JOKYMEHTOB JOJDKHBI IIpeycMaTpUBaThb MecTa Ul OXHJAHUS,
MH(GOPMHUPOBAHNUS U NIPHEMA 3asBUTENEH.

B Mmecrax Uil oXHMIaHUs yCTaHABIMBAIOTCS CTYJbsl (KpecelbHBbIE CEKIMM, Kpecia) A

3asiBUTEIICH.

2.15. Ilokazarenu JOCTYIHOCTH U Ka4€CTBA MYHUIIUIIAIILHOM YCIIyTH:

1) IloxazarensiMu OLEHKH JOCTYTHOCTH MYHUIIMIIAIBHON YCIYTH SIBJISIOTCS:

-TPaHCIIOPTHAasl JOCTYIIHOCTh K MECTy MPEJOCTaBICHUS MYHUUUIIAIBHON YCIyTH
(5 MUHYT XOBOBI OT OCTAHOBOYHOTO MYHKTA),

-obecrieueHne OeCTpensITCTBEHHOIO JOCTYIA IPakJaH C OrpaHUYEHHBIMU BO3MOKHOCTSIMH
MEPEABUKEHUS K IOMELIEHUAM, B KOTOPBIX IIPEAOCTABISAETCS YCIIyra,;

-BO3MOXKHOCTB OECIPEIATCTBEHHOT0 BX0/1a B IOMELICHUS U BBIXOJAa U3 HUX;

-CO/IEUCTBUE CO CTOPOHBI JOJDKHOCTHBIX JIMII YUPEXKJICHHI, IPU HEOOXOJUMOCTH MHBAUIY
IIpU BXOZI€ B OOBEKT U BBIXOJIE U3 HETO;

-000pyoBaHME Ha NPWIETAIOMIUX K 37JaHUI0 TEPPUTOPHSIX MECT Uil IapKOBKHU
aBTOTPAHCHIOPTHBIX CPEACTB UHBAIUOB;

-BO3MOXHOCTh TOCAJIKU B TPAaHCIOPTHOE CPEACTBO M BBICAJKU W3 HETrO IEpea BXOJIOM B
yupexJieHue, B TOM YHcClie ¢ UCTIOJIb30BaHUEM Kpeciia-KOJISCKH U MPU HEOOXOJUMOCTH, C IIOMOIIIBIO
[EpCOHAIIA;

-BO3MOKHOCTh CaMOCTOSITEIBHOIO MEPEeBIKEHUS MO0 OOBEKTY B ILENAX JOCTyNa K MECTy
IIPEIOCTABIIEHUS YCIYTH, a TAK)KE C IIOMOILBIO TOJKHOCTHBIX JIMIL, ITPEIOCTABISAIONINX YCIYTH;

-CONPOBOX/ICHUE HMHBAIUI0B, HMEIOLIMX CTOWKHE pacCcTpoiicTBa (YHKIUH 3pEeHUS U
CaMOCTOSITEJILHOTO NEPEABUKEHHUSL, [10 TEPPUTOPUN YUPEIKICHMUS;

-OKa3aHue JOJDKHOCTHBIMHU JIMIIAMH WHBAJIWJAM HEOOXOJMMOH MOMOIIM, CBSI3aHHOH C
pa3bsiCHEHUEM B JIOCTYMHOM UIsi HUX (QopMe Mopsiaka MPEeAOCTaBICHHUS U TMOJy4eHHUsS YCIYyTH,
odopmileHHeM HEOOXOAUMBIX Ui €€ MPEAOCTaBICHUs JOKYMEHTOB, 03HAKOMJICHHEM HHBAJINUJIOB C
pa3MelieHueM KaOMHETOB, TIO0CJIEeI0BATEIbHOCThIO JEHCTBUM, HEOOXOAMMBIX MJI TOTYYEeHHUS
yeayru;

-OKa3aHue JIOJDKHOCTHBIMH JIMIIAMHU YUPEXKJICHHUSI HHOW HE0OXO0ANMOM MHBAIUAAM TOMOIIU
B IIPEOJI0JICHUH 0apbepoB, MEMIAIOLINX MOTYYCHUIO UMH YCIyT HapaBHE C IPYTUMH JIULIAMU;

-pa3Memienue HHGOPMAIMK O TOPAIKE NPEAOCTABICHUS MYHHULMNAIBHOW YCIYrM Ha
ounmanbHOM caiiTe MECTHOH aAMHUHHUCTpAIMU 30JbCKOT0 MYHHUIIMIAILHOTO paiioHa, a Takke Ha
nopraie rocyaapcTBeHHbIX yenyr Kabapauno-bankapckoi Pecyommkm.

2) IMoka3aTenssMu OIIEHKH Ka4eCTBa MYHHUITUTIATBHOM YCITYTH SIBJISFOTCS:

-KOJIMYECTBO B3aUMOJACHCTBUHN C JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IPEIOCTABICHUE
MyHUITUTIATBHON yenyru — 2 (1 — oOpaiieHne 3a npeaocTaBIeHHeM MYHHUITUTIAIBHOW ycimyru, 1 —
MI0JIy4€HHE KOHEYHOTO pe3yibTara);

-coOMIOIeHNEe JOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 IPEIOCTaBJICHUE, CPOKOB
IIPEIOCTABIIEHUS] MyHULIMITAJILHON YCIIyTH;



- COOJIIOJIEHHE CPOKOB OKUIAHUS B OYEPEIN NPH MPEAOCTABICHUH MyHULIUIIAIBHON YCIIyTH
(mpu mojaue 3asBIEHUSA Ha IPEJOCTaBICHHWE MYHUIUMNAIBHOW yCIyrM — MeHee 15 MUHYT; npu
II0JIyYEHUU KOHEYHOT'O pe3yibTaTta — MeHee 15 MUHYT);

-OTCYTCTBHE TOJAHHBIX B YCTAHOBJICHHOM IIOPSAJKE KajJo0 CO CTOPOHBI 3asiBUTENCH Ha
KayecTBO MPEJOCTABICHUS MYHUIUMIAIBHOW YCIyru, AeHcTBHs (0Oe3qeiicTBUs) IOKHOCTHOTO
JUIa, OTBETCTBEHHOI'O 3@ IIPEJOCTAaBICHHUE MYHMIMMIAIBHOM YCIyrd, NpU NPEJOCTaBICHUU
MYHHUIUTTAIBHOMU YCITYTH.

2.16. Opranu3zamus MnperocTaBiIeHUs] MyHUIMIIAIbHON YCIyrH B AJIEKTPOHHON (opMe yTBEpIKIeHA
pacniopspkenrem IIpaButensctBa Kabapauno-bankapckoit Pecnyonmuku ot 29 anpens 2010 roma
Nel58-pn «O mepax mo obecnedeHHIO Tepexoja Ha IPeIOCTaBICHUE TOCYAApCTBEHHBIX H
MYHUITUTIAIBHBIX YCIYT (PYHKITMN) B SJICKTPOHHOM BHJICY.

B denepanpuoit mHbOpMarmonHol cucreMe «EWHBIA TMOpPTal TOCYAapCTBEHHBIX U

MYHUIIUTATBHBIX YCIyT (QYyHKIHI)» pa3Menaercs cieayromas nHpopMaims:
-TepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUS MyHULIMTIAIBHON YCITYTH;
-IIEpEYEHb OCHOBAHUM JUIsl OTKA3a B NIPEAOCTABICHUA MYHULIUIIAIIBHON YCIIyTH;
-CPOKM OKa3aHHsI MyHULIMIIAJILHOU YCIIYTH;
-opMbI 3asdBIEHMH HAa NPEAOCTABICHHE MYHHUIMNAIBHOM ycIyru, M oOecrneuuBaeTcs
JOCTYI K HUM JUIsl KOIMPOBAHMS U 3AIIOJIHEHUSA B JJIEKTPOHHOM BHJIE.

3. CocraB, noc/1e10BaTeJILHOCTh U CPOKH BbINOJIHEHUS] AIMUHUCTPATUBHBIX IIPoLeayP,
TPe0OBaHNs K NMOPSIAKY BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJTHEHUS A AMUHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (popme

3.1. IlpenocraBieHne MyHULIUTIAIBHOW YCIYTH MPEICTaBICHO OJOK-CXeMOW (IIPUIIOKEHHE
Nel) u Bkmrogaet B ce0s crnenyromue aIMUHICTPATUBHBIE TPOLIETyPHI:

-IPUEM U PErucTpanus 3asBJICHUs (3apoca) U MPUII0KEHHBIX K HEMY JOKYMEHTOB;

-IPUEM U aHAJIU3 T0KYMEHTOB;

-MOANKCAHKE aKTa O IpuéMe-nepeaaye JOKyMEHTOB WK OTKAa3 B IPUEME TOKYMEHTOB.

OTBETCTBEHHBIM 3a MCIOJHEHHE aJMUHUCTPATHUBHBIX IMPOLEAYp SBISIETCSA JOJKHOCTHOE
JIMIO OT/ZIea, OTBETCTBEHHOE 3a IIPEIO0CTABIEHNUE MYHUIIMIIAIBHON YCIYTH (JaJiee — UCIIOJIHUTENbD).

3.2. AnmuHuctpatuBHas npouenypa «llpmem u peructpanus 3asBieHus (3ampoca) H
IIPWIOKEHHBIX K HEMY  JIOKYMEHTOB» OCYLIECTBIIETCS AapXUBHOM CIIy)k00i U  OTAEIoM
JOKYMEHTAI[MOHHOTO 000poTa M oOpalleHHi TpakJaH MECTHOH aJIMHUHHCTpPAlUU  30JBCKOTO
MYHUIIMNIAIILHOTO palilOHa B 3aBUCUMOCTHU OT TOT0, KyAa oOpatuics 3asBUTENb.

3asBUTETL MOXET OOpPAaTHTHCS 3a MOJTYyYCHHEM MYHUIMMAIBHOW yciayru Takxke B [BY
«MOI».

Perucrpanus 3asBieHuss O NPEAOCTABICHUM MYHHUIMIAIBHON YCIYrM OCYLIECTBISETCS B
tedeHue 30 MUHYT.

B cnygae obOpamienus 3asBUTENs dyepe3 OTACN JOKYMEHTAIIMOHHOTO 000poTa U oOparieHui
IpaXJaH MECTHOM aJMUHUCTpAalMM  30JIbCKOIO MYHMIMIAJIBHOTO palioHa, 3asBICHHUE O
IIPEIOCTABIIEHUN MYHULIMIIAJIBHOW YCIYTU NEPENACTCSl B apXUBHYIO ciyx0y B TeueHue 3
pabouux JTHEH.

PaccMoTpenne  ucnoigHMUTENEM 3asBIECHUS M MNPWIOKEHHBIX K HEMY  JOKYMEHTOB
OCYILIECTBIISIETCS B TEYEHUE 3 JTHEH.

Pe3ynpTaToM  BBINOJHEHMsS aJIMUHHMCTPATUBHOW MpPOLEAYphl  SBISAETCS  PErUCTpaLUs
3adBJICHMs (3allpoca) B JKypHAJe PEruCTpallMd apXMBHBIX CIPABOK IIyT€M BHECEHUsS 3aIlUCH,
coJiepaKalllel BXOIAIUN HOMED U JaTy IIpUeMa 3asiBJICHUS.



3.3. AnmunuctparuBHas npoieaypa «lIlpuem M aHanu3 AOKYMEHTOB» OCYHIECTBIISIETCS B
teueHnue 20 pabounx JTHEH.

- apXMUBHbIC JOKYMEHTBHl IPUHUMAIOTCS B MYHHUIUINAIbHBIM apXWB B YIOPSIAOYEHHOM
COCTOSHUU;

-BCe pabOTHI CBA3aHHBIE C OTOOPOM, MOATOTOBKOM M mepenavyell apXMBHBIX JOKYMEHTOB Ha
MIOCTOSIHHOE XpaHEHHEe, B TOM YHCIE C HX YHIOPSAAOUYCHHEM, TEXHHUYECKOW o00paboTkol u
TPaHCIIOPTUPOBKOH, BBIMOIHIIOTCS 32 CYET CPEICTB MUCTOUYHHMKOB KOMILIEKTOBAHUS, MEpelaroiuX
JIOKYMEHTBI Ha XpaHEHHE;

-apXMBHBIE JOKYMEHThl MPUHUMAIOTCS B apXMBHYIO CIyX0y Ha XpaHEHHE IO
YTBEPKJICHHBIM JKCIIEPTHO-TIPOBEPOUHON KoMHccHer ApxuBHOM ciayxObi KBP omucam ngen
MOCTOAHHOI'O XpaHCHUA U 110 JIMYHOMY COCTABY;

-IIPEJICTABIIACTCS MCTOPUYECKAsl CIpaBKa O IOPUIMYECKOM JuIle (IpH MEpPBOM MpPUEME),
JIOTIOJTHEHNE K HMCTOPUYECKOW CIIPaBKE CO CBEICHUSMH 00 M3MEHECHHSIX B HA3BaHWM, (DYHKIUSX,
CTPYKTyp€ UCTOYHHMKA KOMIUIEKTOBaHUS (TIpU MOCIEAYIOIIMNX TPUEMAX);

-IPEJICTAaBIIAECTCA CIpaBKa 00 OTCYTCTBHM JOKYMEHTOB, MOAJIEXKAIIUX TMepeJadye Ha
XpaHEHUE B apXUBHBIA OTJIEN, B CiIydae, €CIM OTAeJIbHbIe BUIbI JOKYMEHTOB HE CO3aBAIUCh WM
Obutn yTpadeHbl. OpraHu3zanusi - MUCTOYHHUK KOMILJIEKTOBAaHHUS apXUBHOTO OT/AeNa - MPUHUMAET
Mepbl 10 PO3BICKY HE IMOCTYNUBUIMX Ha XpaHEHHE apXUBHBIX JOKYMEHTOB. YTpaueHHbIE
MOMJIMHHBIC JOKYMCHTBI MOT'YT 6LITB 3aMCHCHBI UX KOIIHNSIMU.

Pe3yanaT0M BBITIOJIHCHU L aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIICTCA  IPOBCACHUC
OKCIICPTU3BI JOKYMCHTOB.

3.4. AnmunuctpatuBHas npoueaypa «lloanucanue akta npuéma-nepenayud JOKYMEHTOB
WIK OTKa3 B MpHEME JOKYMEHTOB» OCYLIECTBIISIETCS Ha CIIEAYIOUIUMN JEHb IOCJE 3aBEpIICHUS
MpHeMa U aHaJIu3a TOKyMEHTOB.

- TIpU MOCTYIJIEHUHU JIOKYyMEHTOB B apXUBHYIO CITY>KOYy COCTaBJISIeTCsSl aKT IpUeMa-Tepeaadn
JOKYMEHTOB Ha XpaHeHHe. B akTe yka3piBaeTcs: HOMEp U JlaTa aKTa, KOJIMYECTBO Jel, KpaiHue
JaThl 1€,

-aKT anéMa-nepezlaqH NMOoAMUCKHIBACTCA ABYMSA CTOPOHAMU U YTBCPIKAACTCA 3aMCCTHUTCIICM
IJIaBbl MECTHOW aJIMUHUCTpPALMU 30JbCKOTO MYHUIIMIIAJBHOTO paliOHA, KYPUPYIOIIMM apXUBHBIN
ornen. OIMH D3K3eMIUIp JOKYMEHTa  OCTaéTcs B AapXMBHOM OTJeNe, JAPYyrod mepenaercs
3asgBUTEIIO;

- OTKa3 B MpuéMe JOKYMEHTOB MOIUCHIBAETCS TJIABHBIM CIIELIUAINCTOM apXUBHOU CITY>KOBI
MECTHOW aJMHHHCTpPAMM 30JIbCKOIO0 MYHUIIMIAJIBHOTO pailoHa WIM  YIPaBISIIOMIMM JelaMU
MECTHOM aJMUHHUCTPAlMUA 30JbCKOT0 MYHUIIMIIAJIBHOIO pailoHa, KYpUPYIOIIUM apXHUBHBIA OTIEN,
B 3aBUCUMOCTHU OT TOT'O, KyJa 06paTI/I.HCSI 3asBUTENb.

PeBy.HBTaTOM BBITIOJTHCHU A aHMHHHCTpaTHBHOfI nmpoucaypsl ABJIACTCA HOI[HHC&HHBIﬁ aKT
npuéMa-nepenadu JOKyMEHTOB WIHM OTKa3 B IIPUEME JOKYMEHTOB.

3.7. Tlopsmok OCYIIECTBICHUS B DJIEKTPOHHOW ¢opMe, B TOM HYHCIE€ C HCIOJH30BAHUEM
benepanbHON MHPOPMAIMOHHOHN cucTeMbl «EAMHBIN MOpTan rocy1apcTBEHHBIX M MYHHUIIMITAIbHBIX
yeryr ((GyHKITHNA)» aIMUHUCTPATUBHBIX TTPOLIETYP.

B cnydae oOpamienusi 3asgBUTENS 32 MOJy4YEHHEM MYHHIMMIAIBHOM YCIYrd MOCPEICTBOM

MCTOJIb30BaHus (eaepanbHOH MHPOPMALMOHHON cucTeMbl «EAMHBIN MopTall TOCyJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIyr ((QYHKIMIA)» IyTeM 3amojHEeHUs (OpMBI 3asBICHHUS C MPUKPEIICHHEM
CKaHHPOBAHHBIX KOMUN HEOOXOJUMBIX JOKYMEHTOB OTBETCTBEHHBIN CIICI[HATUCT MPOCMATPHBAET
3asBJIeHHE (KOHTpPOJIb LIEJOCTHOCTH), mpucBauBaer emy craryc «IIOJJAHO» wu Beimonsser
CHEAYIOUIUE NECHCTBUSA:

-puKcHupyeT 1aTy NOJyYeHHs HIEKTPOHHOIO JOKYMEHTAa,

-pacnevaTbIBaeT 3asBICHUE C IPUIOKEHHBIMY KOIUSAMHU JOKYMEHTOB;



-HANpAaBJISET 3asBUTEINIO MOATBEPKACHHUE NOJyUYEHUS 3asBJICHUS C KONMUAMHU JOKYMEHTOB U
IepelaeT 3asBICHUE B COOTBETCTBYIOLIMM OTAEI AJIS y4eTa U PETUCTPALINH;

-3adBJICHME  II€pPENaceTCsd B  COOTBETCTBYIOIIEM  IOPAJKE  CHELHUAINCTY  OTAENA,
OTBETCTBEHHOMY 3a IIPEJOCTaBICHUE MyHUIUIIAIBLHON YCIYTH.

Cneuuanuct otTJena, OTBETCTBEHHBIM 3a IPENOCTABIEHWE MYHULUINAIBHONW YCIYIH,
HaNpaBJsIeT 3asABUTENIO0 YBEJOMJIEHHE O HEOOXOTUMOCTH IPEJICTaBUTh JJIS CBEPKH OPHUTHHAIIBI
(HajuIexKaM 00pa3oM 3aBEpEHHbIE KOIHMM) JOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.6. HaCTOSILEro
aJIMUHUCTPATUBHOTO periaMeHTa U (OPMHUPYET MAKET JOKYMEHTOB.

MaxkcuManbHbli CPOK BBIIIOJIHEHUS aJMHHHUCTPATUBHOIO JEWUCTBHA IO PAaCCMOTPEHUIO
oOpalieHuss 3asBUTENs, IOCTYNHMBIIEIO B aJpec MECTHOW aJIMUHHCTPAaLUU 30JbCKOTO
MyHuiunansHoro paiiona KBP, He momkeH mpeBbIath Tpex pabouux JHEH co JHS MPUCBOCHHUS
neny cratyca «[1OJAHO».

[locne mpUHATHS TIABHBIM CHEIMATMCTOM ApPXUBHOU CIIY)KOBI peIICHHS 0
MPEJOCTaBIEHUH OO0 00 OTKa3e B MPEAOCTaBICHUH MYHUIIMIAIBHON YCIYTH, CIELUATIUCT
apXMBHOM CIyXObl ~ yBEIOMJISICT 3asBUTENII O MECTE€ U BPEMEHU IOIYy4EHHUs pe3ysbTara
IIPEIOCTABIICHUS MYHUIIMIIAJILHOW YCIIYTH.

4.11opsanok u GopmMbl KOHTPOJISA
3a npeaocTaBJaeHMeM MYHHIHIIAJIbHON yCJIyIH

4.1. Texymmii KOHTpPOJIb 3a COOJIIOACHHEM IOCIEAOBATEIIbHOCTA JCHCTBUMN, OIPEICICHHBIX
a,Z[MI/IHI/ICTpaTI/IBHBIMI/I HpouenypaMH 110 HpCI[OCTaBJIeHI/IIO MYHHHHHaHBHOﬁ yCJIYTI/I, nu HpI/IH}ITI/IeM
penieHuit pabOTHUKAMH apXUBHOM CITY>KOBI, OCYIIECTBISETCS AOKHOCTHBIMH JIMIIAMU apXHWBHOMN
CITy>KOBI, YYacCTBYIOUIMMH B TPEAOCTABICHUM MYHHUIIMIIAJIHHON YCIYTH, OCYIIECTBIISETCS MyTeM
MIPOBEACHUS TJIABHBIM CHEIUATUCTOM apXUBHOU CIIYKOBI, TPOBEPOK COOJIOICHUS] M UCTIOJTHCHHS
HOJIO)KGHI/If/’I HaACTOALICTO aI[MI/IHI/ICTpaTI/IBHOI‘O per JJaMCHTAa, UHBIX HpaBOBLIX aKTOB.
4.2. IIpoBepku MOTYT OBITH TJIAHOBBIE (OCYIIECTBIISIOTCS HA OCHOBAHHMH T'OJIOBBIX TUIAHOB PAOOTHI
apXMBHOTO OTJIeNa) U BHEIJIaHOBBIE. [IpoBepkr MOTyT, OCYIIECTBIATHCS HA OCHOBAHUHU KayloO
3asiBUTEIICH.

4.3. Bce MOMKHOCTHBIE JIMIA, YYACTBYIOIIME B MPEIOCTABICHUN JAHHOW MYHUIUNATbHOMN

YCIyTH, HECYT OTBETCTBEHHOCTH 3a BBIIIOJHEHUE CBOMX OOA3aHHOCTEH M COOJIOAEHHE CPOKOB
BBITNIOJTHEHUS aIMUHUCTPATUBHBIX ITPOLIEAYD.

4.4. IlepcoHanbHas OTBETCTBEHHOCTb CIIELIMAIMCTA 3aKPEIUIAETCS B €ro JIOJKHOCTHON
MHCTPYKIIMKA B COOTBETCTBHHU C TPEOOBAaHUAMHU 3aKOHOAATEIHCTBA.

4.5. KoHTpoJIb 3a NpPEAOCTABIEHUEM MYHHULIMINAIBHOW YCIYyTHM CO CTOPOHBI IOPUAMUYECKUX
JIUI] HE ITPENYCMOTPEH.

5.J1ocyneOHblii (BHeCy1eOHbIN) MOPAIOK 00:KAT0BAHMS PellIeHU 1 1eHCTBUI
(0e3neiicTBUIT) CTPYKTYPHOIO NOAPA3/ieJIeHUs, MPea0CTABJISIOLIEr0
MYHUIUNIAJIbHYIO YCJIYTY, & TAKKe J0JKHOCTHBIX JIHIL

5.1. 3asBuTens WMEET NpPaBO Ha oOOKajdoBaHWE JeHCTBUM (Oe3meiicTBUl) W pelIeHui
aApPXUBHOU CITYXObI U OTBETCTBEHHOT'O JOJHKHOCTHOTO JIMIIA TIPU MPEJOCTABICHIUH MYHUIIUIATHHON
YCIIYTH B JOCYACOHOM U CYA€OHOM TMOPSIIKE.

5.2. TlpeameToM >kamoOBI SIBISETCS pEIICHUS WU JeicTBHs (O€37CHCTBUA) apXUBHOMU
CITy’)KOBI M OTBETCTBEHHOTO JTOJDKHOCTHOTO JIMIIA TIPY TPEAOCTABICHHH MYHUITUTIAIEHON YCITyTH.



5.3. 3asBUTENh UMEET MPABO OOPATUTHCS C KAIOOOW JTUYHO WIIM HANPaBUTh OOpaleHne B
nUcbMeHHOU ¢dopMe uinu B GopMe 3JIEKTPOHHOTO JOKYMEHTa TIJjlaB€ MECTHOW aJMHMHHCTpAIUH
30JIbCKOTO MYHUIIMTIAIBHOTO paiioHa.

5.3.1 3asBuTenr uUMeeT MPABO HANpaBUTHh XkanoOy mo moure, yepe3 I'BY «MDL», c
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceT WHTepHeT, oduumuamsHOro
caiiTa MECTHOW aJMHHHUCTpAaUUU 30JIbCKOro MyHHuunanbHoro paiiona KBP, ¢enepanpHoii
rocyJapCcTBEHHOW  HMH(POpPMANMOHHON cucTeMbl «EQuWHBIN  mopTanm TOCYAapCTBEHHBIX U
MYHUITUTIAIBHBIX YCIYT (PYHKITHI)», a TAKIKE MOXKET OOPATUTHCS C KAITOOO0M JTUIHO.

5.4. Tlopsiiok mogauu ¥ pacCCMOTPEHUS KaJ0ObI:

5.4.1 ocHOBaHMEM IJIsi Havaja TPOIEAYpPhl TOCYAeOHOTO OOXKAJIOBAHMS SBISICTCS
perucTparus kaao0sr;

5.4.2 xanoba 10JKHA COJIEPIKATh:

-HAaUMEHOBAaHUE OpraHa, MPEeJAOCTABISAIONIETO MYHHUIIMNAIBHYIO YCIYTy, IOIKHOCTHOIO
JUIa OpraHa, MPEIOCTABISIONIEr0 MYHUIIMTIANBHYIO YCIYTy pelieHus u jaelictBus (Oe3melicTBue)
KOTOPBIX 00XKATYIOTCS;

-baMunto, UMs, OTYECTBO (ITOCJEAHEE - MPHU HAIWYHUM), CBEICHHS O MECTE KUTEIhCTBA
3asiBUTENS - (PU3MUECKOro JIla MO0 HAaMMEHOBAaHUE, CBEJIEHUSI O MECTE€ HAXOXKACHUS 3asBUTENS -
IOpUJIMYECKOTO JIMIIa, a Takke Homep (HOMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
ANEKTPOHHOW TOYTHI (MPU HAIWYHMK) U TMOYTOBBIM agpec, MO KOTOPBIM JOJKEH OBITh HANpaBJICH
OTBET 3asABUTEIIO;

-cBeieHUss 00 OOXKallyeMbIX pelIeHUusX u JAelcTBusxX  (Oe3nedCcCTBUU)  oOprana,
MPEAOCTABIIAIONIETO MYHUIIUNIATBHYIO YCIYTY, €r0 JOKHOCTHOTO JIUIA;

-JI0BOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJACeH C pEeIIeHWeM M JAeHCTBHEM
(Oe3nelicTBUEM) opraHa, MpPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, €ro JOJKHOCTHOTO JIMIIA.
3asBUTENIEM MOTYT OBITh MPEJCTABICHbI JOKYMEHTHI (IPU HAJIMYWU), MOATBEPXKIAOIIUE TOBOIbI
3asiBUTENA, JIMOO UX KOTHH;

5.4.3 3asgBUTETH MOXKET OOPATUTHCS C JKATOOON TAK)KE B CIydasiX:

-HapylIeHUE CPOKa PErucTpallK 3arpoca 3asBUTENS O MPEJOCTABICHUH MYHUIIMIAIbHON
YCIIyTH;

-HapylIeHUE CpOKa MPEIOCTaBICHUS MyHUIIUNIATbHON YCIYyTH;

-TpeOOBaHWE  TPEJCTABICHHS  3asiBUTENEM  JOKYMEHTOB, HE  MPEeIyCMOTPEHHBIX
HOPMAaTUBHBIMU  TIpaBOBbIMM  akTaMu  Poccuiickoit ~ ®@enepauuu Uil NPENOCTABICHUSA
MYHUIUTIAIBHOW YCIIYTH;

-0TKa3 B MpUEME JOKYMEHTOB, MPEACTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
NpaBoBbIMU akTaMu Poccutickoit @eaepanuu s PeI0CTaBICHUS MyHULIMTIAIBHON YCIIYTH;

-0TKa3 B TMPEIOCTaBICHUM MYHULIMIAIBHOM YCIYrd, €Cld OCHOBaHMS OTKa3a He
MPEeIyCMOTPEHBI (peIepabHBIMU 3aKOHAMH W TPUHSATHIMA B COOTBETCTBHM C HHUMH WHBIMH
HOPMAaTUBHBIMH IPAaBOBbIMU akTaMu Poccuiickoit @enepanuu;

-TpeOOBaHNE BHECEHUs 3asIBUTENIEM MPH MPEJOCTABICHHH MYHUIIUTIAIBHON yCIyTH TUIATHI,
HE MPEeTyCMOTPEHHOW HOPMATUBHBIMH MPaBOBBIMU akTaMu Poccuiickoi denepanuu;

-0TKa3 OpraHa, MpeJOCTaBJISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, €ro JOKHOCTHOTO JIMIA B
WCIIPABJIEHUU JOMYILEHHBIX ONEYaTOK W OIMOOK B BBIIAHHBIX B pe3yibTaTe MPEeAOCTaBICHUS
MYHHUIMIIAIBHOM  yCIOyrH JIOKYMEHTax JuOO0 HapylleHHWE YCTAaHOBJIEHHOTO CpOKa TaKHX
UCIIPABIICHUN;

5.4.4 B cinyyae mojaud >kajgo0bl MPU JIMYHOM MPUEME 3asIBUTEIh MPEICTaBISIET TOKYMEHT,
YAOCTOBEPSIOLIMI €r0 JINYHOCTh B COOTBETCTBUU € 3aKOHOATeNbCTBOM Poccuiickort denepannu;



54.5 B cnydae eciau kamoba TOJAeTCs depe3 MPEJACTABUTENS 3asBUTENS, TaKKe
MPEACTABISIETCS JOKYMEHT, IMOATBEPKIAIOIINM IOJHOMOYMSA Ha OCYIIECTBIEHHWE IEHCTBUUA OT
MMEHH 3asBUTEJIS,

5.4.6 mpueM xanobd B MUCbMEHHOU (POpME OCYIIECTBISIETCS B MECTE, T/ 3asSBUTENb IMOAaBall
3arpoc Ha MOJIYYeHUE MYHHUIIUITATILHOW YCIIYTH, HApYIIICHHE MOPsIIKa KOTOPOi o0xamyeTcsi, Tioo B
MecTe, TJIe 3asIBUTEIEM MOJIyYeH pe3yJabTaT YKa3aHHOW MYHUIIMITAIbHON YCIIYTH.

Kamoba B nmuceMeHHO# hopMe MOXKET OBITh TAK)Ke HaIlpaBJieHa T0 IMOYTE;

5.4.7 mupuem xamo0 OCYIIECTBISETCS B COOTBETCTBHH C PEKUMOM pabOTHI oOTxaea
yKa3aHHOM B IyHKTe 1.4.1;

5.4.8 B DIEKTPOHHOM BHJE >Kajlo0a MOXET OBITh IOJaHA 3asABUTEIEM TOCPEICTBOM
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTH MHTepHer, (enepanpHOi rocynapcTBeHHON
nH()OpPMAIIMOHHOW cUCTeMBbl «ENMHBI TOpTaN TOCYAApCTBEHHBIX W MYHHUIIUHAIBHBIX YCIIYT
(pyHKIHIT)», a TakKe OQUIIMATEHOTO caliTa MECTHON aJIMUHUCTPAIIMH 30JICKOTO MYHHUITUTIATHHOTO
paiiona KBP;

5.4.9 npu mojaye xanoObl B JIEKTPOHHOM BHJIC JOKYMEHT, YKa3aHHBIM B MyHKTE 5.4.5,
MOXKET OBITh MpejAcTaBieH B (OpMe 3IEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOTO 3JIEKTPOHHOM
MOJIUCHIO, BUJI KOTOPOU MPEAYCMOTPEH 3aKoHOAaTeabcTBOM Poccuiickoit denepannu, mpu 3TOM
JOKYMEHT, YAOCTOBEPSAIOIINNA JTUUHOCTD 3asIBUTENIS, HE TpeOyeTcsl.

5.5. YIOMHOMOYEHHBI Ha PacCMOTPEHME KaJoObl OpraH OTKAa3bIBae€T B YAOBJIETBOPEHUH
KaJIOOBI B CIIEAYIONUX CIydasK:

-HaJIM4Y¥e BCTYNMUBIIETO B 3aKOHHYIO CHITY PELICHUS Cya, apOUTPakKHOTO CyJia o Kajao0e o
TOM K€ MPeIMETEe U N0 TEM K€ OCHOBAHUSIM;

-fmojjaya  >KajuoObl JIMIIOM, IIOJIHOMOYHUSI KOTOPOTO HE TOATBEPKIACHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoi denepannu;

-HaJIMYue pEUIeHUs MO0 jKajo0e, NMPHUHIATOTO paHee B COOTBETCTBUU C TPEeOOBAHUSAMHU

HACTOAIINX HpaBI/IJI B OTHOLICHUU TOT'O K€ 3asABUTCIIA U 110 TOMY KC IPCAMETY )KaJIO6BI;
5.5.1 ymoJIHOMOYEHHBIM Ha PACCMOTPEHHE KaJlOOBbl OpraH BIIPaBE OCTAaBUTH KalloOy Oe3

OTBETA B CIEAYIONUX CITydasx:

-HaJM4ue B KajloO€ HENEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHUH, Yrpo3 >KHU3HH,
3JI0POBBIO U UMYIIIECTBY JOHKHOCTHOTO JIMIIA, & TAK)XKE WICHOB €r0 CEMBH;

-OTCYTCTBHE BO3MOXHOCTH MPOUYUTATH KaKyIO-THM0O0 4acTh TEKCTa >Kajo0bl, (haMuiInio, UMs,
0T4YeCTBO (TP HAIMYWH) U (UJTH) TIOYTOBBIH aJipec 3assBUTEINS, YKa3aHHBIE B )KaJlo0e.

5.6. 1o pesynbpTaTamM pacCMOTPEHHsI KaJToObl TPUHUMAETCS pelieHrue 00 yIOBIECTBOPEHUHU
TpeOoBaHUN 3asBUTENS MO0 00 OTKa3e B YIOBJICTBOPCHHHM KaloObl. IIMChMEHHBIM OTBET,
COJIep>KalllMii pe3yNbTaThl PacCMOTpPEHUs OOpallleHus, HaIMpaBiIAeTCs 3asBUTEN0 (IO >KEJTaHHI0
3asiBUTENIS B QJIEKTPOHHOM (hopMe) HE MO3HEe JTHS, CIEAYIOLIEro 3a JHEM MPUHATHUS PEeLICHHUS.

5.7. B cnyyae ycTaHOBIEHHs B XOA€ WJIM IO pe3yabTaTaM PpacCMOTPEHHUS >KalIoObl
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYIICHUS WJIM TPECTYIUICHUS, HMEIOLIHecs
MaTepuaibl HE3aMEIJIUTENbHO HANpaBISIIOTCS B OpraHbl IMPOKYpaTypbl B COOTBETCTBUH C
TpeboBanusmMu 4.9 c1.11.2 denepanbHoro 3akona ot 27 utons 2010 roma Ne210-d3 «O6
OpraHM3aliy MPEAOCTABICHUS FOCYIapPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT».

5.8. 3asgBuTenb MMeEET MpaBO Ha MoJydeHHe MH(POPMAIMU U JOKYMEHTOB, HEOOXOJIMMBIX
eMy 111 000CHOBAHUS U PACCMOTPEHHUSI JKaJTOOBI.

5.9. 3asBUTENH UMEET MPABO 00KAIOBATH B CYJACOHOM TOPSIIKE pEIIEHUE, IPUHATOE B XOJIe
PacCMOTpPEHHSI €T0 KAIOOHI.



[Tpunoxenue Nel
K aIMUHUCTPAaTUBHOMY PETJIIAMEHTY
I10 MPEIOCTaBICHUIO MYHULIUIIAIIBHON YCIIyTH
«OpraHmaumI KOMIIJICKTOBAHUA apXUBHOT'O
OTAC/Ia apXUBHBIMU JOKYMCHTAMU»

Baok-cxema
NMpeoCcTABIeHHS] MYHUIIUNIATBHOU YCJIYTH

3agBUTEND

[Ipuem u peructparus 3asBiaeHus (3amnpoca) u
MPHUIIOKEHHBIX K HEMY JOKYMEHTOB

IIpueM n aHanu3 TOKYMEHTOB

MOJIMMCAaHUE aKTa O 0TKa3 B mpuéme
npuéme-nepenaye JIOKYMEHTOB
JIOKYMEHTOB




[Tpunoxenue No2

K aJMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 MPEIOCTaBICHUIO MYHULIUIIAIIBHON YCIIyTH
((OpFaHI/ISaI_II/IH KOMIIJICKTOBAHUA apXUBHOT'O
OTAC/Ia apXUBHBIMU JOKYMCHTAMU»

I'maBHOMY crienMamuCcTy apXUBHOM CITYKObI

MECTHOM aAMUHHUCTpPAIUU 30JIbCKOTO
MyHHUIIMNanbHOro paiiona KbP

JAJABJIEHUNE

IIpomy mNpUHATH TOKYMEHTBI B CBSI3U

Ha3BaHUEC OpraHusanuu

JIOJDKHOCTD

IMOJITHCE / / « » 20 rojaa.
(mara oOpareHus)

Per.Ne JTaTa UCIIOJTHEHUS « » 20 rojga

IIOANUCH UCITIOJTHUTCIIA





